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Article 1 - Name of the system and its introduction: ;\,.\B\ﬁ\ D) S gl emﬂ\

0‘.\‘9.«.&“4 23\4313.“ G.\):uLS u.u)\-‘ud
1.1 This system is called the Statute of Cambridge International )
schools in Sudan and is valid from the date of its clearance. s 4 Jard) ey g aail) a2 oY) 3alall

Article 2 - General: as Olasadls Tallall 7350l plaal Aalall A5 als) AUl AUl 138 any - 1.1
LAk b e 4 desd)
Introduction: &

2.1 Cambridge schools in Sudan aims to create an institution of inte-
grated education sponsoring juveniles entering to pre-school education

until they reach the university level by following the British Curriculum and dadia - 1.2
Educational System. pilal s s (ha o ptill oo 55 AlalSia Tpasladt dusna g oL8d) JlaSiaf ) Gasully gl e i2gs
The school is keen to teach the students a solid foundation of a vast it ) el Uil 5 rgrial) g Lol @lld 5 20 50alS Al Cn Analad) (a5 s paall Jd L

and genera) ulure, 5 als commited ot broad outookfr i werd 6 A 0 i el 3 o e o G s e
b ’ Jiss ongr gz Gl Spaia gp0si IS oy allall A o) Lgisl8 JDA G Aujaall o5

view to convert the information into knowledge, development of personal ) . i A .. N
L L ’ ; iy Al jaaa SIX ¢ Lyl 5 s dll | slaill | e gleall
and humanitarian work of every individual, as well as preparing the J - - sl R .{Jf . TR o "
AL ) g glagall ol Lty (8 Al agiul jo

students to complete their university studies in either Britain or Sudan or

any other country. 5 Al ellae ) ) An Uit yae A8lE 5 clgy alad) sef i) Lpusdid aaina JS 8 Adlisall Cilingl) Hlias

Each organizational body in each community chooses its own set of iy 138 g cla e 8 & jal agd Bay Al 5 gaall 48 jea g 2o gl Al YD 5 calaill da jall Lgslanals
rules. In Cambridge Schools our culture intends to give our students the ' ) A aall Al ol Y ade Cilag 5 il b jaa
opportunity to abide by our rules and know the limits to which they are sa¥) ellsl 5 e yaall 5 Bl Jads i) A jaall AadY Gauda A Usae L () aSie callas (a1
developed, and this requires the knowledge of the results and ALY 5 cagudls Sl e gl g 2aDl 558 ai (f Fas el ciliad 5 (g A y2all Galalall
consequences of non-complying with those rules. Gond ol ) el e s dle 5 e lin¥) ab skl 5 ab saiy oad ) agaifi 5 agdail )

Therefore, we are seeking your help in the implementation of the s banall ol ial 5 AESAY) adl) e Capmill g ecp AN slad A giaalls AN gl a1l sl
school’s policy, which includes the school duties, students, teachers, i) g i LS cdalall AL 5 5 A Y) el o) jial 5 cagra el

parents, and school staff. Some of these duties are to develop the

students’ capacity to govern themselves, be inspirational needs and under- A Gl 2.2

stand both their personal growth and social development. Adding to that 5 Alare a3V Ledae o o ) 4 )l 22010 plall (88 paliall s llall Lt 8 joall AV iad
encouraging the students to have a sense of self-responsibility towards A pally agilid 208 vie oM 038 (e da o sa¥) el gl Jiany
others, identifying the ethical values, respect for the surrounding Y L P R R PPN [ - W RO (CH DY ' R e NP Vo1 PR RPNV SR [ UPTIS 0303
colleagues and their beliefs, raising there sense of righteousness. iote S Galaiy g A paall Ly o 5 A Clagaad) e utiad 4D o3a e
la¥) sl alaia) 5 e Al
- . . LalaY) akai
2.2 yallda}tlop qf the internal p(_)llcy: _ _ . . A Liia ¥ 5 Apudand) gL W) —
_'I_'h.|s policy in its current formlllssugd in year 2010 is considered vall_d Al b 55 Ll Alpaaal e Jlally il SaY)
until it is replaced by another modified list, all parents will get a copy of this w530 o e A 2 ol e
; o ) Ll Bl ) e A jlall il il —
policy when they enrloIlI the|r children in the school. 3 L e (ol IS im o Y RS Sl Leinllan 5 RaiOUl o33 3 53 o) Al (51 - 2.2.2
2.2.1' Arjy dems!ons |ssueq by the government that woulq affec;t the 2388 G lae 813 (el Alal AL G5 5 4 AaiD) b
school obligations or its mechanism and have an impact on this policy is i
obviously a commitment to the school and that applies to the following: a8 e deadl Janl) aiSa g alall aalaill 5 4 530l 5 ) 5 5 (2 4Dl 028 (e A g ) &5 - 3.2.2.
.6‘5@‘} QNIA.A&\
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31 ulaa 1.1.3
bl g G phaall Lmi) ) 1N sy aie) e Y smee (55 5V Gelaa sl (e 0 5S5
Al E‘)\J‘)“ Glaa (rana C‘)Jﬁy @“\S\ DsaY)

Ll s 2.1.3
Ao paall Aalad) Al 5 A lEuall el g Jabadll wm g e Gl e | 53550 5 Anaebusa s lad) il Lgd

Lol paa 3,13
o sis lilall 5 laal) walati s as paall Jsaall alaii gt s LaaalSH s Lla) A sl saw e Jsman
I8l aaa 5 355 aghuall o agay ) 5 s aglliiil s 2a3Ull J 5 5 Cplalall g Al Ao Dl 5 sl
il 5 (o yaall allaill ez g Al dana s ) edaadl s Glad) asiay o 68 (o SY) paall ae ol
Ledle Asilaall 5 (s A1 a5l 5 Apadall Jilunsl) 5 (KI5 53 dilial 5 (& JA LS uliaY)

sy paadl 41,3
e Al ol EY 5 sl eially ol SV e ST Ji ds jaall candlSYI 1Y)y odat 5 481 50 0 58

sl hule 5,13
KG-KS1-KS2 - &l o (< Gusia llia 5 Jal all (alas 0 Gaustilly o 0 5

Gladeall/paleall 61,3

daadi cuea S 3 sl il g 5e 8 Subject Teacher (33 alae ) - (ula¥l dla jdl -]
sl s a5 A Sl 20 ol gal cpailday 1 0 535Sy 80le

A sall aren Gy 058 Class Teacher ((Juadll alas ) - dica s )l Als jal D

Claleall/fpalaal) gebua 7.1.3
plaall aebiie yiimy g " alaall debise " o g (gl Al plall aa o g cin (K1 alas delion jorall oy
G ) ) sal) daglie 5 Balal) alra o Jacail) ales 45 laay Sy 5 3 0¥ 5 2B (s Gl ) slaall
g paiyy Caall 40301 3 yurall CVISEY) day | o AY) 33LYT 4Bl ) (ool 4dia 2padll 4y 5 5l
o iy aladd) selie Jading salal alae s Joadll alae pe Gaiill ae Aalall Cavny 3130 Ty 58
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eRecruitment of foreign staff government policy.

eResidency systems.

ePolitical and social conditions.

eVacations and holidays (non-scheduled and decided by the government).
eVariables beyond the control of the school.

2.2.2 Any policy that did not respond to these regulations are proc-
essed according to the extraordinary decisions, mainly with what is contained
in the Policy and this is an inherent power of the Board of Cambridge
schools.

Article 3 - The school:

Cambridge International schools in Sudan, is a Sudanese school
established in 2006 following the British curriculum and is registered with the
Qualifications and Curriculum Authority in Britain with school number ISN
1680037, bound by all the Sudanese policies of the Ministry of Education.

3.1 Organizational structure of the school:
Our school equates between the academic and cultural education, and
follows the UK program goals and approaches.

The school will not be able to fulfill its mission if the efforts of the school’s
Director, teachers, as well as students and their parents in a civilized manner
and with mutual trust, and the provisions of these regulations serve the
cooperation between the parties concerned.

The organizational structure of the school is consisted of:

3.1.1 Board of Directors:
Composed of members of the Board of Directors who are responsible for
certifying, passing the strategic decisions of the school, and taking action in
matters which does not include the purview of public administration.

3.1.2 General administration:
The General Director and his staff are responsible for the development of
plans and future programs and policies for the school.

3.1.3 School Principal:

Responsible for the schools conduct, academically and administratively,
organizing the schools schedule, organizing records, files and allocating re-
sponsibilities to the employees, and organizing the admission of students
and their transportation and distribution in their classrooms and providing
them with certificates in coordination with the academic director of the control
absenteeism and set out the school system and report to the HQ.




3.1.4 Academic Manager:

Supervision and development of the school's academic performance,
such as ensuring compliance with the specified curriculum and technical
supervision of teachers and the development of teachers to increase their
efficiency and curriculum development present a periodic reports to the school

Principal.

3.1.5 Key Stage Coordinators:
Each stage has a coordinator, who organizes between the teachers. KG,
KS1, KS2.

3.1.6 Teachers:
Engaged in teaching, each according to specialization and usually sub-
jects are British English, Math and Science.

3.1.7 Teaching Assistants:

The director is to appoint a teacher for each class for an academic year
and is called "teaching assistant", assisting the teacher with the students and
administration, and is responsible for monitoring the educational conditions
of the students, resolving incidents of small internal stack and submit a report
to management as needed. Maintains a record book called “Class Register”
registering presence and absence of the day and any unusual events that
must be recorded, such as the reserve of stationery and equipment and
maintenance equipment and applications. The teaching assistant also makes
sure that the statement of marks and school correspondence has been
signed by the parents, and would also be responsible for the granting of
degrees for activities outside the curriculum (Article 1.2.10. Assessment
criteria).

3.1.8 The academic workforce also Includes (those who have direct contact
with students & parents, psychologist, schools’ doctor, Parents coordinator,
librarian, storekeeper of teaching aids materials, transportation coordinator,
and playground supervisors).
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3.2 The school Responsibilities :
The school is committed to provide the appropriate number of teachers and
administrative staff and committed to provide the following:

rpOO~

No o

8.
9.

Comfortable, air-conditioned and well-ventilated classrooms.
Comfortable study seats which are age appropriate.

Appropriate teaching aids in the classroom.

Class capacity should not to exceed 18 students in small classes and
25 students in large classes.

Original textbooks

School uniforms and school bag.

Activities which are not descriptive, such as scouts, swimming, physical
education and trips.

A British teacher for the core subjects (English -Mathematics -Science).
Transportation buses that is air-conditioned and comfortable without
exceeding 17 students per bus.

10.A resident physician of the school.
11.Social worker and researcher at the school psychological department.
12.Separate books for English reading .

Board of Directors

General Management

School Principal
Academic Manager Administrative Manager
Key Stage Coordinators Service Supv./ Bus Drivers/
Security Guards/Cleaners

Teachers/ Librarian/
Students’ affairs/librarian




Article 4 : Curriculum and term system:

4.1 The Curriculum:

Cambridge schools follow the British system, which starts from the
foundation stage from the age of 3-4 years, then primary stage KS1 from the
age of 5-7 years, then progressing to the second stage of primary school
KS2 for 4 years, and then the third phase KS3 for 3 years and finally phase
of the GCSE for two years after undergoing an exam certificate IGCSEs .

4.2 It must be well known to the parents that the approach and the cur-
rent system is the British curriculum and the British educational system and
he have been briefed on the details of the British curriculum and system, and
he has agreed by him.

s Jgmadl aladg zgiall 1 Aag) ) Balall
e 1.4

0o (sl 8 a5 M) Foundationoss¥! Ala e e o 3 ilay sl aldaill 23 yualS ( lae ais
o AKST Glgin 7 (M5 G o (Olagmad) (A b Primarydilai¥) Als jall o3 &l gin 4-3 cp
32GCSE O Als e 1A 5 <l gins 3 el R3MEN s yalld il gis 4 520] A5 A yall SI20Y)
IGCSEs &y alai¥l gl laaey (aiay (paale

gl asbel )5 il g il ) g grgiall ol a1 15 (o3 Losbne (58 o oy 2.4
e 3855 Sl sl )l ¢ el ¢ alud) Jauslii e alba) 38 4l

Stages of the British System

Al el alud) Ja) 5a

Age Stage Year Test/Exam
3-4 Foundation KG 1
4-5 \Foundation KG2
5-6 Key Stage 1 Primary 1
6-7 Key Stage 1 Primary 2 (SATs)1
7-8 Key Stage 2 Primary 3
8-9 Key Stage 2 Primary 4
9-10 Key Stage 2 Primary 5
10-11 Key Stage 2 Primary 6 (SATs) 2
11-12 Key Stage 3 Year 7
12-13 Key Stage 3 Year 8
13-14 Key Stage 3 Year9 (SATs)3
14-15 Key Stage 4 Year 10

-

4.3 Class system
As a pursuit of equality of educational standards between Sudan

system and the British system , the labels will follow the British system:
Pre-kindergarten (Pre-K)
KG (Kindergarten)
Classes 1 and 2 (KS1)
Classes 3, 4, 5, 6 (KS2)
And Classes 7, 8 and 9 (KS3)

sl Adajall L ) L Glaiay) [ plasy)
3-4 \sYFoundation Al Jd L
4-5 .L.YIFoundation PRI
5-6 Js¥l alidl il Key Stage 1 S Al
6-7 JV Alidl sl Key Stage 1 L ) (SATS)T Gyl las)
7-8 U aludl s siedl Key Stage 2 FE A
8-9 Al .alisdl s siudl Key Stage 2 Ja) )1 Al
9-10 il sludl s sisall Key Stage 2 Lalal) 2l
10-11 AW slidl s siwdl Key Stage 2 Lol 4l (SATS) 2 GHaiy) laal
11-12 &Al alid) s sundiKey Stage 3 gl
12-13 &l alid) s swdiKey Stage 3 i) 2
13-14 & Lalidl s sedKey Stage 3 danld) ) (SATS) 3 ) sl
14-15 @il sl s siudiKey Stage 4 3 pdlall Ziual
1dpadl) sl 3.4

sl il atis J sacadl) A (8 Lolday 8 dpanlail) L gisally 31 slsall Lpns
(Pre-K) &l Jié e

(Kindergarten) 45 )1

(KS1) 2 51 <osiall

(KS2) 6 <5 5453 Cisinal

(KS3)8 57 56 <asauall




sl 4.4
agpacbie s Claleall / Cpalaall 5 eV paaadl S Aol pine o) g el 510 Y man
Scheme of ssini (5 g2 malS (ol e 5 )lana) i ldle (o samiall G 3l 3ok 5l reiall sy
CS-AC-P1-2010 &8, slaa¥l (& Spadi ) S3all5 Lillay » QCA (10 abuall paill ceaWork

4.4 Subjects :

It is strictly not allowed for any school administrator whether the School
Manager or the Academic Manager or the teachers to change the Curriculum
as mentioned in Cambridge School Publication and consist of the Scheme

el s <l of Work issued by QCA
SATs J) ol g Wililadia) alig iUay yull ggiall puladl) 3 gall The core subjects of for British National Curriculum and
_ will be examined by SATs
KS 2 KS1 KG
sl gy PRIy Key Stage 2 Key Stage 1
il Year 3-4-5-6 Year 1& 2
T s i s English English English
lsa e  — Math Math Math
sk - - Science Science
S SATs cililadia) aa Y . No SATs for year 1 _
Aol s i oslall SATS  clilaie] a5 N No SATs for Science until year 6

(SATs J cililaie Ll Wil g iy ) geglal) Gaa ) LLY) 2 sl Additional Subjects for the British National Curriculum and will be

] Py Py examined locally by the school
L/ yandf el el History Science Science
T, el Ll sl Ll sl Geography History History
Csddl! L0idil 5 avaraill L0idil 5 avaraill Design & Tech. Geography Geography
(s gl O il sl Art Design & Tech. Design & Tech.
L) Lo b sed] T Music Art Art
Ll Lo 43l il Ly ill PE Music Music
- PE PE
( Al ) gl mgiall A ga
Ll 2 Ll 2 Ll 2 Sudan Curriculum will be examined locally by the school
T ol ] o s Arabic Language Arabic Language | Arabic Language
N, . Y, . %, .
R N el ol Arabic Math Arabic Math Arabic Math
Lo il - daaals Aie 3 - -
Lk Islam Islam Islam
citizenship From Year 5 - -
(g i citizenship
8 8




Article 5 : School Fees:

5.1 School Fees

1.

2.

School fees for the school and kindergarten in two batches only (before
21 March and before the first day of June of each year).

In order for the school to keep a seat for the student in the new academic
year before the current year ends he must pay the first instalment or full
fees BEFORE 21 MARCH.

In case of non-payment of guardian to the first instalment or full fees as
scheduled above, the school has the right to append his seat to another
student.

In case of payment of the first instalment in the specified date above and
then fails to pay the second instalment on the first day of June, the school
has the right to append this vacant to another student, without refunding
the previously paid amount, only after making sure that the vacant seat is
filled by another student. In the absence of seat occupancy, the school
has the right to claim remaining tuition fees even if the student is no
longer enrolled in school.

Registration and tuition fees are not to be restored or replaced in the
name of another student in the event of suspension for not paying the
remaining fees or under any circumstances, and the parents should be
fully aware of the child's wishes and circumstances prior to the
registration.

5.2 School fees include:

1.

2.

3.

4.
5.

Academic fees for a full school year. (Not including the cost of transporta-
tion).

Textbooks according to the British curriculum and English reading books ,
the Sudanese curriculum of the Arabic language and religion (original ) .
Stationary for the beginning of the year (with pens - drawing tools and the
arts - a ruler ... etc)

School Uniforms and Schoolbag (one set).

Extra-curricular activities (swimming - Physical education - Scouts - the
final graduation ceremony) .

5.3. What is not covered by school fees (paid by the parents )?:

1.
2.

ook W

Fees of transportation using school buses (by region) .

Any increase in the stationary and tools other than what is covered at the
beginning of the year.

Scouting uniforms and physical education.

Provide a meal for the outside visits .

Trips and camps

Any books are not valid or missing from the student borrowings from the
library books.
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Article 6 : Admission and Withdrawal Conditions

6.1 Entry phase of the Cambridge schools for all children is the pre-
kindergarten, as long as their age adequate to the stage.

6.2 Admission system:
Since the school can not accept all the applying students, the admission
guidelines must be followed:

6.3 Admission rules:

6.3.1 Kindergarten:

The applicant must complete his third year of age by May 31 of the year he
enters the school, but does not exceed five years.

Allocation of available vacates for children is done through the process of
monitoring to determine whether the capabilities of the applicant commensu-
rate with the school requirements.

The decision to accept KG applicants is made after a phase of monitoring
and evaluation.

The admission process starts by submitting a registration request, and ends
with the acceptance decision.

Kindergarten admission does not necessarily guarantee acceptance to other
stages.

6.3.2 Documents required to apply for kindergarten:

Birth Certificate

Vaccination card

4 recent photographs

Registration Form

Social worker Form

Filling all required Declarations.

ogkwn~

6.4 Primary Schools :

An entry test will be made to all students applying for admission to Cam-
bridge schools , which was determined the student ability and the stage on
which he can be accepted .

6.4.1 Documents required to apply for Primary schools:
All contained in paragraph 6.3.2 and add:
File of the student at the former school

6.4.2 The transition from Kindergarten to KS1:

Admission depends on the reports of the kindergarten and first year,
KeyStage1 is the foundation of all the school system, they provide students
with the basics of knowledge and skills, and its central task is to move stu-
dents gradually from learning through play to the methods and forms of
school work.

10




6.5 By the beginning of the school year it is compulsory to all the children
enrolled in the school and whom have completed their sixth year on 31.05
must attend at primary level.

6.6. Upon application by the parents of those children whom have not
attained the age of primary education with the beginning of the school year,
they can attend in the first class if they can show a high performance at that
stage based on their mental and physical health. And the decision is up to
the school, if there is a doubt in the progress of physical mental capacity of
the child, the school uses assessment carried out by the school doctor, and
in the case of the consolidation of the application the school will be required
to accept the child.

- And for children who are not qualify their mental and physical for school
when they reach the legal age, so as not to be expected of them to follow
lessons successfully, the school has the right to delay their entry to the
primary school, as well the school has the right to return any child who
discover their inability to follow school lessons in the first half of the school
year to pre-school after obtaining the consent of a guardian, and this
decision taken with the assistance of the school report written by an expert
school doctor . And in this case are not accounted for the repatriation of the
period of compulsory primary stage.

- And children who are admitted by primary shall mislead them or who are
returning to pre-school are committed to undergo psychological testing and
educational examination through the Office of Health if the school asked for
such test (Testing eligibility to enter the school and an intelligence test).

6.7. Acceptance of late (after the beginning of the school year)

Decision to accept children after the beginning of the school year will be
taken by the school manager in agreement with the GM after examining the
case and tested.

Normally be accepted:

- All pupils and students speaking English as a mother who recently moved
to the Sudan, after testing the language abilities in English, and suitability of
the stage will be entering.

- Pupils and students who learned English as a foreign language in one of

11

/31/05 i uliadl agale el (a5 A aalls laaall U1 JS o 3k ol 5al) Alall Bl pe 15,6

A Als el 8 UYL kel alall e

i all 5l Ay e PG ailail s sl o) A gl Y1 (s ety b e 6l 6.6

5 Agdial) agil 8 o ol Ala el @l & (gl dalie agielain) Gus 13 J5Y) Caall b allany)

Oaningd ¢ Jalall Apual) A il <) jaal) 2285 3 ol ellia Cal€ 13 s yaall aa yy elld ) a5 Al

(Jakall s Al e Lal 31 (€5 cllall apast Al & 5 eyl Canda 4) o s iy Gyl
Al Gl § sl die A jaad) Jeaal auall 5 Jinl b gai agla sy Y ol JUalaSU il 5 -
LS el Al pal) gl s Jaal A yaall B ey (s pall Aaglie agie e gia 055 Y Camy
Y1 aladl Ciua JOA A paall Qg pall Al e agi )38 aae (i cpdl) JUilaY) sale) Led (g
BacLisay A paall 0325 Il 13 g ¢ e (g 488 e o Jpand) aay  SnY) J8 W dds e )
U jall Ay a1 50 e sale W) 5 558 canind Y Al o3 3 A o) ah 45K a6
) Aglay)
Y U8 L Al el agisle) aiy ol ol adac ga (8 4000V Als el agllan) S5 ol JakY -
el pgie Culls 1) Asall CiSe sk e pand 5 (s il LAY g sndll §se ik

() plad) Aglay 2y ) ALY 51 7.6
\A‘)hﬁa\ }fdl;]\ ua;& Az FONPA| BJ\AY\ & é\ﬁ?}!\.l a.u‘)daj\ e aﬁ‘)a.u d;},d\ d}aﬂ\ )\)3 Jafu._
s o Al Jlsa) 3
DUy el gaadl I A e ) 1T ) o ARIS A a1 AL cfaaiall Clawll) 5 A3l JS
phale s AV A eV (s lad) an) A Apial A31S 3 50laiV) | salad () lipald) 5 dadil)
e st Jgeail) drn 5 Apagdedll A pal) po canlily dale ddiay adedl) 5 o Al aal gl
elss

LS 258 o yualS A e (g Bali ol Bali Cale Cans Ll

A paal) (B ) paiad) g Jimadll Bale) 8.6
shali f i anibile) S Y 9.6
L Al ol 20aall lade ) ge & Walaw 3 ) iate oIS 5 Giladl Al a gy 2o A 1Y)
21,5 38l dalad) salall 8 50asal)
(e A Y Al el Gighn (e Chua A dsuy ST 2
Ollie (piha (FAysm) ),SSN) 3
Al adla A5 e Sl gl S50 4
(2> Cma) Gallite Gpale (34l ARl Bale (A agpuy H SIS
i g Jalical) a3 o) (pdae 8 (e Jeadlly 33351 1Y 6

Al lase¥) Aats el o () Jadats (33l g 53 i) 5 20300 i o3 .10.6

Lalil) Cile s (11,6

Al ale ol all ALl JMA e yadl (pe 4TS i Y] Rt A G 1.1146
Y1 e cpe il 0 psall ypaal A4S 4l

i) e a5l sl Al s s y2al) (pn AT e 3 Y1 s A, s 3 2,116
ebdswu&‘)u 31 bL..aﬁ‘ J.G}AL-Q:LNJJA” ‘)g.\A:LlL\S‘LJL.\

11




scaalil) g aluaaty) sy : daglud) 3alal)

Lluai) 1.7
A pis 5 o3 By s b Ayl 3y o Bl gl el JS (g A p2all
HE > EN

clhall Joa 1.1.7

(s Auanl) ) pnan 4l sy () A 2xy Juy (e s Al Aol pluall gllalay ]
plrall s duadll GO il g zle Y b gam ¥ s
Ll Hsila il sl 5 lall Aty o ) 2
DAY YW A Ak sl e Cila 2 aadi 3
eyl Gsn lalle
el sl e palille
cllacial alf @Iy 8 Lag A Hall all ases I8 Qe syl (5 300 o) 3IV) GO e Gy 4
Nl s Ui ye (30 00580 O s ¢ plall AT Clas
s¥sllg ol 3N 2.1.7

(A (re A paall o0 55 Al 3l ek o alill e any

Al g Clalall (e b e 5 4l pde 5 e p2e 5 BBy 5 43ka 3l ol AL 4S s ansy L
lialiall ge JA ude sa I8 8 saebuall aail 5 6 g2l a5k .2

Al i olld 8 Ley — W sl o il 5 a5 85l Adls e Lails, o 4

el dran ) o b JS ol off 5

Aoyl A pal) A1 U 5 A yaall 3 liad) o) 5l jaen 5 5l e adiar )16

sl 3l shaall e ) dnds 3l 5l AT 63 a3 o (S Bophd o Ldl A Jlesial 5l 350 a0 7
(& ALy

el Jie olileial dpalil] a8 Al 3 Lgtid gane 35 A aall 5 ¢h jaall ) A3l eladl las) aac 8
A Y s e sanall sl e 5 (oY)

zowes oY) Al 5 (Rsall 5 el 5 ¢ sel 8l cleld Jie dravadiall el Jay Y9
Lol A ol Al aaf daabiaay W) Al

BOY) A8 gy Y A 2l e pe (et s Y110

As el 535 ) BUIY) e qaind 11

A el ) Aald) 1 5 GIAY) e i jlai SYlEe 5l EBlae Jlas) G pliaY) 12

e e O3 050 ald Lo sl i) Gladia ol Gl S claddl s sl i e gl 13
a.u‘)daj\ E)\Jj

Al Lgiae | 5f iy L 31 8 e lad) p2e 14

L aall 8 Cplalall 5 Gaaleall s cilaleal) ol jial 5 G o V) 5 canall Jals oLyl 15

ledll jlas] s g A yaall Jals Gl Gaie (Al 38kl Ll as pia .16

D (ol g pae QILYI adE el gy yu) A paall ) el U8 anal) Al e Al 17
(DU 5 31 5a A5y 5] g g ey M e dayy 4l S e lgle

Dl el (A alaie g saly JSG juadls o) 3iIY118

« oshill A 5 J 5l ae Caall Cadati g 19

12

the other English schools, as long as their level of language and education in
general, commensurate with the level of education and class space to
accommodate admission.
6.8 Re-registration and continuity in school:

6.9 Students are not to be re-registered if:

1. They have outstanding fees from the previous year, or were struggling in
the payments (according to Article 5 section 5.1).

If the student fails in a class of the primary level more than once.

If the student fails two consecutive classes.

If the student fails for the third time in his academic life.

If the student fails in English in two consecutive years.

6. If the student was dismissed as a disciplinary action.

Sl A

6.10 The students who had to sit for supplementary exams are registered
reluctantly until the results are issued.

6.11. Withdraw of Students file

6.11.1 In the case of the a parent desire to withdraw his son / daughter from
the school during the school year he should submit a written application to
the school manager at least two weeks in advance.

6.11.2 In the case of the a parent desire to withdraw his son / daughter from
the school during the school year he should submit a written application to
the school manager no later than 31 March of each year.
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Article 7 _: Disciplinary requlations:

7.1 Disciplinary : The school expects each student to participate in their
educational role, and this participation is interpreted through the following:

7.1.1 Morning assembly:

1. The morning assembly starts at eight O’clock any student who arrives
after eight will not be allowed to attend the first lesson, so as not to
cause inconvenience and distraction to other classmates and teacher.

2. Commitment to salute the flag and national anthem in the morning
assembly.

1. Degrees of attendance will be cut in the persistence of the following
cases:

- Absence without an acceptable excuse.
- Delay to the morning assembly.

4. Students must commit to complete, clean and tidy school uniforms

during all school days, including the days of midterms and final exams.

7.1.2 Commitment and loyalty:

The students must demonstrate commitment and loyalty to the school

through:

1. Behaviour that is respectful towards colleagues and teachers in the
school.

2. Commit to order and calmness to help teachers create an atmosphere
free of bickering.

3. To deal with school property carefully, and maintain the cleanliness of
their school.

4. Maintain their tools and books, and commit to bring them - including the

follow-up book.

To avoid all harm that could affect the reputation of the school.

To refrain from the acquisition of all types of medicinal materials in

school and during school-related activities.

7. Not to acquire or use any dangerous items which can injure other col-
leagues or the students themselves (knifes, blades, weapons ... etc.).

8. Not to bring any valuable items to school. The school will not be held
responsible in case a student lost any item (ornaments, MP3, mobile
phone, iPod...etc).

9. Not to enter the specialized rooms without supervision of a faculty
member ( Reading Rooms, Halls, Music Rooms, School’'s Theater,
English Club).

10.Not to invite a foreign member to school without the consent of the
school.

11.Avoiding the provocative words and attitudes.
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12. Refrain from bringing magazines or articles which are inconsistent with
school ethics.

13. To refrain from publishing or distributing magazines, posters, or web

pages without the school management permission.

14. To refrain from the disclosure of information lists or give to the students.

15. Carefully attending the classroom and commit to respect the teachers

and all school staff.

16. Chewing gum (chewing gum or Grab) is strictly prohibited inside the

school.

17. Maintain hygiene before coming to school (trimmed hair, clean & clear

nails).

18. Commitment to walk in a quiet and orderly manner in the hallways.

19. The classroom should be cleaned after eating breakfast.

7.1.3. Classifications of behavioural violations:

1- Third degree violations:

Neglecting to wear the proper school uniform.

Neglecting to bring books and school supplies or sports wear.
Refusing to participate in the line-up for assembly.

Entry and exit from the classroom without permission.

Cheating in the homework.

Bringing mobile phones to school.

Abuse of school books.

Failure to solve the homework or quarterly.

Sleep in the classroom.

Hairstyles and clothing that are contrary to the religious or the public taste.
Brought frankincense and nuts and the like.

2- Second degree violations:

Righting on the school walls.

Fighting and threatening.

Misuse of computers.

Possession of information materials contrary to Islamic, teachings and
literature.

Using provocative or insulting words.

Forgery of the guardian signature.

3- First degree violations:

Bringing harmful materials and games to school.

Behavioral Harassment (contrary to chastity).

Deliberate damage to property of other colleagues.

Deliberately destroying or damaging school supplies or premises.
Deliberate attack on fellow students.

Property theft.
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7.1.4 Code of conduct:

The school has the right to punish the student, which might include sus-
pension of lessons for one week after a written warning sent to the guardian.
In the absence of improvement in the conduct or non-compliance with the
school laws, the school with the participation of the academic department is
to discuss the students’ behavior and to consult the schools’ psychologist in
order to find a suitable solution. In the case the problem gets aggravated or
complicated the school might consult the Ministry of Education.

The school refrains completely from harmful, humiliating, cruel and
degrading or violent physical beating in the disciplinary actions because it
creates negative reactions of the child and increases enmity towards the

school.

7.1.5 Punishments and warnings:
The student gets punished or warned according to the following:

Violation Punishment Warning
Degree
Third degree | Reprimand and censure. After the exhaustion of the

Alert to the consequences of
bad behaviour.

Detention for a certain period.
Spiritual physical punishment
(writing numbers or words for
a certain number - reading the
paragraph several times then
repeating... etc).

four mentioned penalties the
student receives a dismissal
notice and is suspended for
two days, followed by three
days and then final dismissal.

Second degree

Detention for a certain period.
Spiritual physical punishment
(writing numbers or words for
a certain number - reading the
paragraph several times then
repeating... etc).

After the exhaustion of the
four mentioned penalties the
student receives a dismissal
notice and is suspended for
three days followed by a week
and then final dismissal.

First degree

Calling the guardian to explain
the warning and the punish-
ment.

Notifying the guardian that the
next year’s enrolment might
be jeopardized.

The student receives a dis-
missal notice and is suspended
for a week, followed by two
weeks and then final dis-
missal
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7.1.6 Disciplinary Committee:
The schools’ disciplinary committee is composed of the following:
Presidency will be to the Principal and the membership goes to:

Academic Manager
Stages Coordinators

Social worker

Teaching assistants of the specified student.

Decisions are made by consensus, and in the case of a tie vote, the principal
makes the decision.

7.1.6.1 Responsibilities of the Committee:
To investigate the irregularities and the correct implementation of Article
7.1.4 and 7.1.5 Code of conduct and warnings.

7.1.7 Jurisdictions of the committee and the decision made:

1. Suspension from 5-10 days.

2. Transferring to another group or class.

3. Notifying the guardian of the jeopardy facing the next years’ enrolment.

4. Prior to a decision making the guardian is notified by the principal and a
respond is requested.

5. In difficult cases and repeated breaches, the committee might take one of
the following decisions under the chairmanship of the principal and the
presence of the president of the guardians’ council, and the school psy-
chologist:

6. Non-renewal of enrolment in the following academic year.

Instant dismissal.

8. The above mentioned decisions are not validated before being approved
by both the schools’ administration and the schools’ board of directors.

9. Before issuing the decision of the Disciplinary Committee the guardian is
entitled to explain his situation before the Committee in the presence of
the student.

N

7.1.8 Legal causes:

The disciplinary committee is specialized in investigating the severe viola-
tions of the schools’ internal regulations list caused by the students or their
guardians, as well as any breach of Sudanese laws, the infringement of our
social and religious customs and traditions.
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7.1.9 The Principal is authorized to take immediate decisions -including the
suspension maximally for 5 days- as a precautionary measure in urgent
cases, until the committee determines the appropriate disciplinary action.

7.1.10 If the student shows a violating behaviour, an authorized disciplinary
officer is to investigate this incident the reasons that led to this behaviour,
and in serious cases the investigation is conducted by the head of depart-
ment or principal, and may question witnesses or present evidence at the
request of the student or the principal.

The condemned student has the right to object to the schools’ disciplinary
decision, as well as the right to defend himself, and justified procedures.

7.1.11 Maintain the schools’ integrity:

Maintain the schools’ integrity falls in the student’s best interest. This leads
the school to ask all the students to do the following:

Maintain the complete, clean, tidy uniform.

Demonstrate an appropriate behaviour inside and outside the school.

Willing participation in the preparation and success of events.

7.1.12 Students Obligations:

Following the schools’ regulations is obligatory. Every student, teacher, offi-
cer working in the school is expected to do what is in schools’ best interest
and maintain its property and equipments.
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Article 8 : Student’s rights:

8.1 Students rights towards the school:

The students have the regular rights as students in a regular school which is
subject to the regulations of the Sudanese Ministry of Education, in addition
to article 3.2 of this list.

8.2 The students interactive rights:

The school is an institution which serves students, therefore each student
has the right to participate in school life in an effective manner, and that
participation is demonstrated through:

The school monthly newsletter.

Computers and internet communication.

The yearbook.

8.3 School Activities:
The school is providing number of activities . All registered students has the
right to participate in these activities as follows:

Class Swimming Scouting Outside Camping Trips PE Football School
visits Competiti
on

Pre K -

KG1

KG2

Primary 1

Primary 2

Primary 3

Primary 4

Primary 5
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Primary 6
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Article 9 : Exams regulations and performance evaluation:

9.1 General :

The teachers evaluate the student’s performance through a grading system
taking into account the rules, regulations and standards, either agreed upon
in the subjects, or the overall meetings or those which define the exams
(SATs).

In order to determine the student’s performance, oral and written assess-
ment are conducted, making sure that the student have been trained to all
forms of performance, and the student should be aware of the process of
degree calculation.

Exams: Intended for examinations at the end of the first term, the second
term and the end of the year.

Tests: denotes the tests that the subject teacher conducts on regular bases
within the class and throughout the year.

9.2 Exams Regulations:

Other than the SATs exams where the applied regulations are commended
by the British District of education, all the exams conducted throughout the
year are locally evaluated and marked.

9.2.1 Evaluation Criteria:

Local exams are conducted at the end of both the first and second terms,
which are graded out of 100 as follows:

100 - 90 = Excellent

89 — 80 = Very good

79 - 70 = Good
69 — 60 = Average
59 — 50 = Weak

49 — 20 = Failure

10 marks of each subject are set for year work.

100marks are for activities that are out of the curriculum (to be given by the
teacher assistant - Article 3 Section 3.1.7) to be divided as follows:

10 marks for Attendance

10 marks for Behaviour.

80 marks for outdoors activities (10 swimming, 10 sports, 10 camping, 25
scouting, 25 music).
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9.2.2. The actual examination period is not less than 40 minutes and might
exceed an hour to several hours.

9.2.3 The key purpose of the exam is to provide the students with the oppor-
tunity to demonstrate their strength, abilities, skills and knowledge which he
has obtained. Such a chance helps the students practice their individual
problem solving skills and recognizes the development they have accom-
plished.

9.2.4 The exams Includes essential questions in the curriculum that was
taught after the last exam.

9.2.5 Generally the number of exams carried throughout the year should be
limited a specific number based on a standard and therefore at the beginning
of the academic year each department determines the following:

The quality and quantity of exams.

The quality and quantity of tests.

The methodology and tools to be used (calculator, board ...etc).

The subjects that has four lessons per week or more carry six tests at most,
and subjects that has two or three lessons per week carry four tests, while
the subjects that has one lesson per week limits test to twice throughout the
year.

9.2.6 It is prohibited to hold more than one test per school day, except for
the computer tests, which does not require the presence of the whole class
at the same time but can be divided into small groups in front of the com-
puter; therefore it is allowed to conduct another test on the same day. This
system does not apply to students who are subject to exam at a later date for
acceptable reasons.

9.2.7 If the test marks will be included in the year work then the date must
be recorded in teachers’ record book. The students must be notified at least
five school days before the test date. The date is wisely chosen so it would
not affect the student’s performance.

9.2.8 If more than half of the students scored less than 60 in the test or
exam, then the teacher should report this to the principal who consults the
stage coordinator to decide if the results are to be counted or not and the
correspondent correction measures.
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9.2.9 If a student misses an exam without an acceptable excuse he should
sit for it at a later date. If he refuses, then an estimated score of 20 is given
to him. Exceptional cases of students who are absent because of school
activities, the school will take exceptional measures to solve the problem.

9.2.10 Exams’ marking should not take more than two weeks without per-
mission from the head of the department, and the result must be issued be-
fore the next exam.

9.2.11 The students must take the results home to show to their guardians,
and get their signature to verify that they have in fact seen the marks. The
signature becomes mandatory if the score is less than 60.

A week period is given to bring back the signed results to the school, and if
this is not followed without giving an acceptable reason then the school re-
frains from giving other results to this student.

9.2.12 The exam papers are kept in the school and are not given to the
parents. In case the guardians wish to question the obtained score then they
should express this in writing within two weeks from issuing the results.

9.2.13 Cheating

In the cases of cheating or forging in the exam, the student is prohibited from
finishing the exam and is given a score of 20. The incident is recorded in the
class register, the subject book and a notice is sent to the guardian.

9.3 Homework Regulations:
9.3.1 All of the school divisions are entitled to give out homework.

9.3.2 Homework is considered complementary to the work done in class.
Those home works are set to fulfil the following targets:

Practicing the information and skills obtained during the lesson.

Introducing the student to a new substance that will be discussed in depth at
a later lesson.

Facilitates self testing and help grasping a better concept.
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9.3.3 Before giving the homework the teacher should keep in mind the
following:

1- Providing the student with the appropriate resources and techniques.

2- The size of the given homework must be suitable:

30minutes for the 1st and 2nd classes.

60minutes for the 3rd to 6th classes in the days Sunday to Wednesday.

The homework is to be managed by the subject teacher, but the class
teacher meddles in the case of any violation of these regulations.

Teachers in the classes 1 — 6 are prohibited to give homework on Thursday if
it should be handed on Sunday, since the weekend is for the students to
read books borrowed from the library and the literature teacher must
supervise this.

9.3.4 The home work is searched in a proper manner.

9.3.5 Group work is not to be given as a disciplinary action or to compensate
a missing lesson.

9.4 Transfer and failure:

9.4.1 If the student shows any signs of weakness that might affect his trans-
action to the next year, the guardian is to be notified a month prior to the last
terms end.

9.4.2 The student is to be transferred if he gets at least a score of 60.

The student is not to be transferred if he gets the following grades:

Weak in English.

Weak in any two of the following subjects: Math, Arabic Language, Science,
and Religion.

Fails any three of the following subjects: Math, Arabic Language, Science,
and Religion.

The failure in the subjects of English, Arabic Language, Math, and Science
disqualifies the transferring, even if the student scored highly in other sub-
jects.

9.4.3 All the students maintain the right to continue studying with the school,
except for those with special previously mentioned cases in Article 8 section
8.5.
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9.5 Transferring regulations:

Transferring and performance evaluation follows the general regulations.
9.5.1 The following scheme is applied at the beginning of the academic
year:

The academic year is divided into 3 terms.

The guardians are alert regarding their children grades, especially those of
difficulties.

The subjects English, Arabic language, Science are evaluated separately:
The passing score is Average (60).

The student is failed in a subject if he misses more than 20% of the lessons.
A supplementary exam is taken if the student failed one or two subjects at
most. Passing this exam is essential to transfer the student to the next year.

Under no conditions the supplementary exam is to be repeated. The exam
contains the subjects’ complete curriculum, and the obtained score repre-
sents the student’s grade in that subject but is not counted in his general
evaluation.

For educational purposes the supplementary exams at Cambridge school
are conducted after the student attends the summer course and at the begin-
ning of the following academic year.

9.6 Repeating a class:
9.6.1 The student is not allowed to repeat the single year more than once,
as well as repeating two consecutive classes.

9.6.2 The student is allowed to repeat a class voluntarily upon a written
request provided by the parents and after being approved by the principal,
not affecting a previously issued transfer decision.

9.7 Objections:

In the case of dismissal due to failure or disqualification to transfer, a written
objection is presented no later than 48 hours from the time the certificate was
awarded. The objection is delivered and registered at the schools’ secretary.
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9.8 School calendar:
9.8.1 The calendar is formed by the schools’ administration defining the
academic year beginning and ending, the public holidays.

9.8.2 The students are bound to respect the school regulations and time,
and they are not allowed to leave the school during the academic day without
permission.

9.8.3 If a student wishes to be exempt of the Islamic Studies, his guardian is
obligated to provide a written request to the stage coordinator in the first
month of each year.

9.8.4 Exemptions of the sports lessons for a term or more, is granted after
presenting a written request backed up with a medical report.

9.8.5 Students Abcence

1. The absence of students is not acceptable unless they are sick, have a
proper excuse or with exceptional approval administration presented
earlier.

1. The parents must notify the class teacher or the school secretary through
email on the second date of absence at most.

2. The student must present a written apology on his return. If the teacher
suspects any forgery a medical report is requested.

3. The liability of following up what the student missed due to his absence
falls on the student and his guardian, and they should bear the conse-
quences of affecting the performance or cutting in the grades.

4. If the student was unable to attend due to acceptable reasons, then he is
allowed to ask the subject teacher for guidelines that would help him fol-
low up.

9.8.6 In some cases the student is exempt from attending lessons or other
mandatory activities if the guardian presents an explanatory written request
to the administration, at least 3 working days prior to the absence.

If the exemption is for the last few days before the vacation or the first few
days after resuming school and is requested to elongate the vacation abroad
or to obtain discounted airline tickets.
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9.8.7 The class teacher has the authority to give a student an excuse for
one day, whereas the stage coordinator has the authority to give a student
an excuse for three days. Any request exceeding that has to be approved by
the principal.

9.8.8 Not joining a class trip or journey does not mean that the student can
skip the school day, the class teacher assign them to another class.
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Article 10 : Internal Regulations:

10.1 School uniform:

10.1.1. Starting with the kindergarten, students are committed to wear
school uniforms determined by the school, which does not show any depend-
ence to certain youth group or public figures or cartoon characters, neither in
the clothing nor in accessories. If a student violates the dress code then the
class teacher must issue a written notice to him. If the student repeats this
violation should be kept by the school gate and is returned home, and his
absence is considered unjustified.

The bus supervisor should monitor the student’s uniforms while picking, any
violation is reported and when the count completes three reports the student
is forbidden from taking the school bus for two days.

10.1.2 Wearing the school uniform is mandatory and those students who
come to school without it should not be allowed on the school bus or inside
the school building. Violating the dress code inside the school is reported to
the social worker, and the guardian is notified to pick the student at the
school gates.

10.1.3 The sportswear, swim suits, and the boy scouts’ outfits are limited to
their lessons and activities, as soon as they finish students are obligated to
change back into their uniform.

10.2 Health, security and psychiatric proceedings:

In Cambridge Schools Child Safety is the highest priority .For tracking of
school health and security policies including:

1 - Safe and secured entrances and exits with effective security system and
hard-line towards the entry of outsiders into the school yard or buildings.

2 - A security plan in case of emergency

3 - First aid room in the building equipped with a private school physician .

4 - Security check when hiring school staff, including the foreign staff.

5 - Effective supervision on food and Cafeteria staff .

6 - Psychological and social Follow-up by the school social worker.

7 - Medical Follow-up by the school doctor

8 - an accurate system for the delivery of children and students to their
parents at the end of the school day

26




10.2.1 Entering the school premises:

The school gates are closed at 8 O’clock of each morning, any late entry
must be with a written note. Some emergency situations are considered such
as drawing blood, or having health issues.

10.2.2 Late entry procedures:

Late entry and unjustified absence are counted as a warning.

Three warnings qualify a suspension for one day.

After six warnings the suspension is repeated and a meeting is set with the
stages coordinators to discuss the student’s issue.

The coordinators review the teaching assistant recordings and a written
warning is sent to the guardian through the school secretary.

If the suspension occurs again then the school is to refuse registering the
student for the following academic year.

10.2.3 School recess:

As the recess starts the students take the shortest path to the school play-
ground accompanied by their teaching assistants. The KG students are al-
lowed to stay inside the class room during their recess.

It is strictly forbidden to sit or sleep on the edge of the windows and in the
hallways.

The short break between lessons is designated to the teachers’ movement
from one class to another and for the students to prepare their books for the
next lesson, they are also allowed to use the toilet and drink water. Running
and playing are strictly forbidden in both the hallways and the class rooms.
10.2.4 Sports lessons:

The students who wish to do any sports activities in the school playground in
any time other than the recess must seek approval from the administration
and the sports teacher.

10.2.5 Supervision duties:

The school responsible for supervising the students throughout the school
day (during lessons, recess, school activities) this does not apply to the stu-
dents who stay after school hours without being enrolled in any group activity
and the disciplinary regulations are to be executed. The supervision is
delegated to the teachers, or anyone the school sees qualified.
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10.2.6 Insurance policy:

The school does not insure the students during their presence inside the
school or during their transportation to and from the school. (Insurance cov-
erage applies to the buses and third party only).

10.2.7 Accidents:

In the cases of accidents the staff operates as follows:

The student is transferred to the school clinic.

The doctor takes care of the student so that the escort can go back to his
duties.

The incident is registered in the clinics’ records (student’s name, class, the
period he stayed, and the first aid provided).

If the condition requires that the student be transferred to hospital or sent
home the doctor informs the administration, who informs the guardian. In
some critical cases the doctor is authorized to discharge the student
immediately.

In the cases that require transferring the student to the hospital, the school
contacts the guardian and inquires about the most preferable hospital. If the
guardian was unreachable then the student is transferred to the nearest
hospital.

The teachers are not authorized to give a student any medicines, but if it is
urgent then the teacher must contact the school doctor to verify from the stu-
dent file if there are any medicines that are brought from home.

10.2.8 Epidemic health cases and quarantine:

The guardians are obligated to report the cases of epidemic infections and
quarantine necessity, and periodically report the progression of their children
health status.

In cases of a student’s death during the academic year or before the year
starts, special arrangements will be taken regarding the school fees and the
school will provide fervent support the his family.

10.2.9 Emergency instruction:
This identifies what students, teachers, and staff should do in the cases of
emergency situations such as fire, earthquake, or terrorist attacks.
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10.2.10 Theft:

1- Students are not allowed to bring valuable belongings unless it is
absolutely necessary for school.

2- The students should not leave their bags in the hallways, toilets or the
cafeteria unwatched.

3- If the student suspects that something is stolen then he should:

- Ask at the reception office.

- Inform the class teacher who reports this to the head of security.

It is strictly forbidden to bosses any harmful materials, weapons or cigarettes
(neither possessing nor smoking) within the school premises and
transportation bus or during the school special activities.

10.2.11 Students are not allowed to sell anything inside the school premises
without authorization from the school administration.

The school cafeteria is not allowed to sell any items other that those
mentioned in their menu.

10.2.12 Delivery of children and students to their parents:

The parent , The guardian who made the registration of the child at the
beginning of the school year is responsible for :

1 - locate or change the bus for the deportation of the child .

2 - To identify and change the driver or person responsible for receiving the
child In the event that the child is not deported by the school

3 - Any change in this data requires the approval of the parent / Guardian or
a court decision in case of separation of couples and would not allow the
school to hand over the child under any circumstances other than those
mentioned above.

10.2.13 Problem solving assistance:

If a student requires help in solving a problem which occurred in school or at
home then he should report it to the class teacher then referred to the
schools’ social worker. If it escalates then it should be reported to the princi-
pal who arranges for a meeting with the guardian to discuss the issue and
solve the matter.
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10.3 School bus regulations:

10.3.1 It is strictly forbidden in the school bus to:
Stand up while the bus is moving.

Shouting or whistling.

Playing with harmful objects.

Sticking any body parts outside the windows.
Harassing the pedestrians or throwing objects them.
Eating and leaving residuals in the bus.

Causing damage to the bus seats or body.

Playing recordings which were not authorized by the school and contains
age appropriate songs and rhymes.

The seat belt is to be fastened all times.

10.3.2 Changing the Bus

Students are not allowed to switch buses temporary. If a student wishes to
change his bus permanently due to demographic transition from one area to
another then his guardian must provide a written request to the
transportation officer how studies the possibility of providing a seat in the
desired bus. When a vacant is obtained then the officer addresses the
designated driver by a written notification of the new arrangement.

10.3.3 The children who do not use the school bus , will not be released
outside the school unless written approval parents ( see 10.2.12)
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Article 11 : Extra-curricular and outdoor activities

11.1 Extra-curricular and outdoor teaching regulations:

11.1.1 Definition and authorizations:

Extra- curricular activities and scientific trips have a significant impact in
enriching the student’s mind and teamwork skills.

11.1.2 Content:

These activities include:

1- Visits to museums, factories and other important facilities to give the
students a practical and realistic aspect of what they have studied in the
curriculum.

2- Expeditions for several days.

11.1.3 Whether it is a visit or a camping trip, approval must be obtained from
the principal a week earlier, to coordinate with the transportation supervisor.

11.1.4 Such activities require a written approval from the guardian after be-
ing notified of the following:

The date and the destination.

Time of departure and arrival.

The means of transportation.

Escorting personnel.

Expenses.

11.1.5 The teacher who is organizing the activity must notify the subject
teachers of the date and duration of the activity, at least two days ahead.

11.1.6 The means of transportation in such activities must be the school
buses. It is strictly forbidden to use private vehicles.

11.2 Observation visiting:

11.2.1 Visitations are normally organized by the subject teachers.

11.2.2 The frequency of the visitations depends on their necessity in addi-
tion to the feasibility of the timetables and resources. Such visitations take a
single school day at most.
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11.2.3 The number of escorts needed depends on the number of students
participating, usually three teachers. (Four for the kindergarten).

11.3 Expeditions:

11.3.1 Students are encouraged to participate in the preparation process for
educational purposes.

11.3.2 Expeditions conducted during the academic year are limited to the
following length:

Kindergarten: one day at most.

Years one to six: two days and one night at most.

11.3.3 At least one expedition is conducted during the academic year as
long as the security situations are suitable.

11.3.4 Most of the expeditions are designated to places where the students
can obtain new and important experiences and information of historical, geo-
graphical or environmental sites. The most important objective of these trips
is to develop devotion to the country and the environment.

11.3.5 Camping trips which includes swimming must acquire a written ap-
proval from the guardians. The expenses of such trips are measured to be
affordable and covered by any of the guardians who are notified in writing
during the preparation phase in order for them to be ready.

If one of the students cannot afford these expenses then the classmates can
discuss the situation with their class teacher or the coordinator to try and
solve the problem.

11.3.6 Long camping trips which includes horse ridding or climbing are not
allowed.

11.3.7 It is essential to carry a first aid kit and a cell phone for emergency
accidents. The teacher must notify the administration immediately if anything
happens.

11.3.8 The class teacher manages the trip and at least two teachers are to
escort the students.
11.3.9 Smoking is strictly forbidden during all of the school trips.
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11.4 School competitions and graduations:

11.4.1 School competitions:

Cambridge school competitions is held in February of each year, and the
competitors are Cambridge branches in Bahri, Khartoum and Omdurman in
the following fields:

Academic Competition:

English Language.

Arabic Language.

Science.

Mathematics.

Holy Quran.

Activities Competition:

Sports and football.

Scouting.

Swimming.

The competing levels are as follows:

Kindergarten: conducting among six students of each school.

Stage one — level one (years 1, 2): conducting among eight students of each
school.

Stage one — level two (years 3, 4): conducting among eight students of each
school.

The competition fields are:

English Language.

Arabic Language.

Science.

Mathematics.

Holy Quran.

Sports.

Scouting.

Swimming.

The school that gets the most first winners wins the tournament. In case of a
tie the second and third winners of each activity added.

The awards, trophies and medals will be distributed at the graduation cere-
mony on March 21 of each year.
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Notes

The results of these competitions are used to identify and sponsor
intelligence and extraordinary capabilities of some students.
Judges panel:

The panel observer: from the central branch (neutral):

The panel members:

A teacher from Khartoum branch.

A teacher from Bahri branch.

A teacher from Omdurman branch.

Arabic Language teacher.

Holy Quran teacher.

Scouts coach.

Sports coach.

11.4.2 Graduation:

The school graduation ceremony takes place in March 21 of every year.

11.4.3 Summer courses:

The school provides summer courses for the students in the ages of 6 — 14
on daily bases in the period between March and June of each year during
the summer holiday.

Details Duration Timing

Summer courses: 4hours daily for a month, total of 104

English language, hours 9am

English club, 52hours, English language to

Computer. 26hours, English club 1pm
26hours. Computer.

Reinforcement courses 4hours daily for a month, total of 104 9am

(Curriculum courses) hours to
divided among the curriculum subjects 1pm
Arrival at the school 9am

Transportation buses Departure from school to

1pm

- One program may be chosen.

-Reinforcement courses are highly recommended for the students transfer-
ring from other schools which do not teach the British curriculum in order to
prepare them for the new academic year in Cambridge schools.

Teaching the Time for English curriculum of six levels with multimedia
supporting resources.
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11.4.4 Private lessons:

11.4.5. Supplementary lesson in the school during the school year

The school offers supplementary lesson in the school during the school year
to the students who show weakness in some of the subjects . These lesson
are conducted during the school year in the days of the Saturdays every
week which is free for all students.

The teachers must monitor the students attendance and keeping accurate
data on these lessons and to notify the administration of absence and must
be reported the parent and alert them that the result of the student depends
on his attending such lesson in the holiday weekly.

11.4.6 Private lessons at home

Since the administration of the school had provided a competent academic
staff it is strictly recommended to the parents to appoint any teacher to teach
his son out of the school . In case of need OF the student to have private
lesson at home parent is committed to coordinate with the school
administration, which has the right to nominate the appropriate teacher in
order to prevent the academic interference which may occurs as a result of
the different means and method of academic treatment .

. The administration had allocated time for the guardians to meet with the

class teachers. When it is necessary to discuss something with a class
teacher, please contact the administration to arrange the interview.

Kindly check the schedule of annual holidays and dates of examinations,
your compliance is appreciated.

. When a guardian needs to take his son for some reason during school

hours or before the end of the day, the student must provide a written
note signed by a guardian, which the student must hand to the admini-
stration upon arrival in the morning.

The End

This policy has been approved by Cambridge’s Board of Directors
issue number 2/2010 dated 15 February 2010.
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12.5.2 Since the school is committed to providing the appropriate number of
teachers and administrative staff and the only set of qualified teachers who
meet the criteria of the Ministry of Education, or more than , and the foreign
staff is also hired according to strict standards and depends on experience
and qualification in the field of education of young children and training of all
teachers after appointed on the basis of standards for the safety of the child
and curriculum development as it is constantly training to any change in the
curriculum and the latest developments in the field of classroom manage-
ment. Therefore, the decisions of appointing staff, Cambridge schools is an
inherent power to manage the schools and parents have no right to interfere
in this aspect or any academic aspects and they can just put their visions
through the their Council .

12.5.3 The guardians bear the responsibility of the damage that their chil-
dren cause to school property or equipments.

12.5.4 Helping the school

1. Help your child understand and apply the regulations, since your Childs
failure to understand it as well as yours, does not absolve you of the re-
sponsibility.

2. Continuous and systematic observation on your child’s homework, regu-
larly check the school’'s communications written in the student's notebook
and sign them. The school welcomes all your significant meaningful and
useful observation.

3. The necessity to inform the school of any symptoms of health problems
may delay the student from following-up lessons, whether physical or psy-
chological. School is not responsible for any medical conditions not de-
clared at the beginning of the school year.

4. In case the student was delayed more than ten minutes he does not enter
the class until get an access card from the administration. If the delay oc-
curs several times consecutively the administration issues an ultimatum to
his guardian notifying him of the possibility of suspending the student if
repeated.

5. Providing the student with breakfast meal eaten during the break hence
that the school has a cafeteria which provides food to buy.
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Article 12 : Parents:

12: The parents and the school:

12.1 Education is a joint process between the school and the guardians,
which requires close interaction to avoid problems that might threaten the
student’s academic progress stability.

The school offers parental and technical advice for the guardians, introducing
them to established rules and regulations, and provide them with the oppor-
tunity to interaction with teachers through a fixed schedule.

Guardians Council:

The Council is elected by the General Assembly, consisting of all the
guardians and teachers of Cambridge school. The Council works according
to this list of regulations which may be amended only by the school Board of
Directors.

12.2 Guardians Council objectives:

Guarantee the student's right of a distinguished academic level and an ap-
propriate environment.

Ensure the contribution in achieving the schools educational goals.
Establishing positive relationships between the guardians from one side and
the teachers, school board, board of trustees and any form of school man-
agement body in every possible way through meetings, gatherings and vari-
ous activities.

Developing interaction and cooperation between guardians and faculty.
Supporting the school development by assisting in the construction of new
buildings and providing teaching aids, scientific, safety and health
equipments as well as beautifying the school environment and developing
connections with public bodies in the country to accelerate the
implementation of projects needed by the school.

Cooperating with competent friendly institutions to attract voluntary efforts
and expertise that would help in developing faculty capabilities as well as
developing the way guardian deal with their children. Adding to that helping
students establish a foundation course when required in cooperation with the
administration of all the school branches.

Contributing in the emendation of the school regulations list (such as

uniform, disciplinary actions), as well as Contributing to the academic
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development of laws such as calculation of the grades and distribution of
students to disciplines.

Help the school improve its relationship with the students, especially in the
area of discipline and commitment to the school systems.

To develop the guardians contribution in achieving the school objectives in
every way possible.

12.3 Guardians Council jurisdictions:

1.The Council has moral authority and not a legislative or executive, based
on dialogue and understanding with the administration of the school
branches.

2.The council commits that his claims will commensurate with the objectives
stated in the regulations and is committed to maintain the confidentiality
and that its relationship with the school manager to be specifically.

3.The council has the right to address the board of directors if the school ad-
ministration refused to cooperate.

4. The council is authorized to discuss any remarks or concerns about any of
the school branches with the administration.

5.Membership of the Council does not authorize its holder to enter the school
and wander within its classes and to deal individual with teachers, nor the
right to conduct or clam prestige, monitor or inspect.

6.The council is committed to the implementation of its objectives in the edu-
cational field and in the activities and any areas required to implement the
goals and tasks outlined in this list.

7.Council may raise funds to finance its activities and perform its duties after
obtaining written approval of Schools. These and are spent on these tasks
only. The council keeps a financial system and Auditing, legal, and in case
of dissolution of the Council the funds devolve to the school as a deposit for
the next council.

8.Exchange of funds requires signatures of the President of the Council, Di-
rector of the school, and the Treasurer of the Council.

12.4 The Council formation and its elections:

The council is consisted of sixteen members:

1. Two guardians for each stage in every school. Two for kindergarten of
each school, two for stage one in each school and then number grows as the
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stages expands.

2. Three more members are elected by the faculty of each school separately.
3. One member of the general administration.

4. The previous council forms a preparatory meeting for the elections,
oversees the election process and polling, its members are not

entitled to nominate themselves and the election is conducted by

direct secret ballot.

5. Every guardian has the right to participate in the council elections and that
is announced in general assembly meeting called for two weeks after the
beginning of the school year, opening the door for nominations and the
elections are completed, if a quorum is completed (half +1) otherwise it is
postponed for a week.

6. The duration of the Council's work is for one year only, in case of mem-
ber losses his membership for any reason; members who received the high-
est votes in the previous elections are added to him.

7. The Council should hold regular meetings once a month at least, calls for
a general assembly meeting twice a year at least, and an emergency meet-
ing if demanded by the guardians of a hundred or more students.

8. Membership is lost in cases of resignation, death, departure, children
transferring from the school or be absent from three consecutive of the coun-
cil meetings without an acceptable excuse.

9. The distribution of posts within the Council takes place at its first meeting
by voting.

And the positions are: President, Vice-President, Secretary and Treasurer.

12.5 General rules for Guardians:

12.5.1 The schedule set for interviews with the teachers advertised and
available to guardians is very necessary for the student’s educational inte-
grated process that is why talking with the guardians should take place at the
classroom’s door, the teachers room, the hallways or during times of supervi-
sion, but rather limited to the dates of interview and in the right place for it.
Any complaints filed by guardians are to be raised to the guardian’s council
which then addresses the school administration.

Guardians are not allowed to file any group complaints except through their
council.
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